 HANDBOOK UPDATES
Summary of Updates, 3/23/12 through 7/10/13:

1. Add P.O. Box info  p. 28, Duties of Treasurer, General PENDING CONFIRMATION
2. Add language re mentors  p. 30, Duties of Appointed Mentors (changed from Honorary Board Members) & p. 30 Duties of Immediate Past President
3. Add to Duties of VP of Exhibitors & Sponsors
a. Conference arrangements for thank-you certificates and certificate holders  p. 24-25, p. 15, Duties of President-Elect, Participate at Mid-Year Board Meeting
b. Charitable event  p. 24, Duties of VP of Exhibitors and Sponsors, Charitable Raffle/Silent Auction
4. Add to Duties of President 
a. Selection of charitable event  p. 9, Duties of President, Conference Planning Meeting
b. Determine reduced rate for volunteers at Mid-Year (with criteria for volunteers and reduced registration rates)  p. 8, Duties of President, Mid-Year Board Meeting
c. Add mentoring assignment criteria (must be Board member of any type)  p. 9, Duties of President, General Duties
5. Add to Duties of President-Elect
a. Coordinate on charitable event planning  p. 12, Duties of President-Elect, Conference Planning Committee Chair
b. Add language re setting reduced conference registration rates??  p. 15, Duties of President-Elect, Participate at Mid-Year Board Meeting
c. Remind Session Coordinators of qualification for reduction of conference registration rates  p. 16, Duties of President-Elect, Committee Members – Monitor Work
6. Add changes to Newsletter and Technology Committees (PENDING Board approval at Annual Meeting, March 2012)  p. 51, Technology Committee and p. 57, Newsletter Committee
7. Global changes:  “interstate” to “intergovernmental”; “newsletter” to “news”
8. Changed Onsite Coordination Committee, Information Table section (p. 39-40) speaker gifts no longer allotted $1500, but “as budget allows”; deleted reference re purchase of attendee gifts for approx. $3000.
9. Deleted reference to SAA membership under Archives Committee on p. 53 -  “Maintain membership in the Society of American Archivists and remain current in the techniques of archival preservation, collection, and management.”  
10. Under Technology Committee duties, updated domain registration/administrator information to include full expiration date of current domain registration (1/21/19), current domain servers and domain ID.    



Questions:  emailed to Patti & Patterson on 7-10-13
Does Secretary still send all documents (i.e., membership list, meeting minutes, correspondence, copies of Treasurer’s reports) to the Archives Committee at the end of his/her term?  If yes, digitally (thumb drive)? (Duties of Secretary, p. 26)
Does VP send copies of each conference’s  workshop materials to Archives? (Speaker Ready Room, p. 37)
Does Resolutions & By-Laws Chair send all By-Law revisions  and Resolutions 
to Archives Chair?

p. 53 

